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MODEL JOB DESCRIPTION

Introduction

This document was discussed and agreed at a meeting of 50 occupational physicians held on November 13th 2002.

General Overview

Summary of post qualifications 
– on Specialist Register or within 3/12 of obtaining



CCST

Confirmation that the post has been approved by the RSA 

Hours of work

Overview of post – responsibilities – Occupational Health & (Safety)/Moving & Handling/Risk Management/Training/Teaching

· accountability? to whom

· access to clinical facilities

·   member of Control of Infection, H&S Committee, Risk Management, Improving Working Lives committees

General Information of the Trust

Trust/s – number of employees and type of service provided

Surrounding district and area

General Information about Occupational Health Service

Service Profile

Location

Size of unit and staffing levels

Main clients

Management/reporting structure within the Service and within the Trust

Professional accountability

Process of Personal Development/Appraisal

Existence and date of Occupational Health Business Plan and/or Annual Report

Existence of an Annual Report

Participation / Involvement in “NHS Plus”

Budget accountability

On call commitment

Duties of Post

Incorporating
Job plan – clarification as to number of fixed sessions (recommended maximum 6) depending upon additional responsibilities




Relationship and arrangements for:

· Safety Advisers and Safety Committees

· Control of Infection

· Risk Management

· Audit

· Human Resources

· Improving Working Lives

· Union Representatives

Aims and priorities of the service. (Based upon DoH guidance)

Teaching duties

Other Facilities

· Postgraduate

· University

· Regional support/colleagues

Health and Safety

· General statement of Trust

Residential Location

· Distance from Trust

· On call needs

Removal Expenses

Salary

Annual Leave

Study Leave / Revalidation

Terms and Conditions of Service
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